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 ElAlsson International School – Saqqara

 Student – Parent handbook

 2023-2024

A Student /Parent handbook is a document to inform students and parents of the policies and 
procedures applied at El-Alsson International School., fulfilling the mission and vision in 

our school to develop a mature civilized 21st century citizen 

The purpose of the Student/ Parent Handbook is to set the guidelines of the relationship 
between the school and your families, ensuring our students’ safety and well-being and 

guaranteeing we are all part of a successful year  
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Vision 

Children are our future. We are dedicated to their 
excellence. 

Mission 

To achieve our vision, we will prepare our students to become 
independent learners with the desires, the skills, and the abilities 
necessary for lifelong learning. This will require creating a 
learning environment which is centered around students, 
directed by teachers, and supported by home and community. 
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Belief statements 

we believe that each member of the learning community has a 
commitment to:  

● Participate actively and responsibly in his or her own learning

● Support parent-teacher-student relationships that enable
success in learning

● Support the role of extracurricular activities in enabling
students to explore interests and to cultivate unique skills

● Experience and value education as a lifelong process

● Develop the skills to utilize technology to enhance further
learning

● Develop in all students a sense of personal and social
responsibility through demonstrated service to others

● Respect local, regional, and international perspectives

● Shape the future of our school through strategic vision,
continuous planning, and agreed upon action plans linked to
continuous evaluation
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Core values  

We develop a vibrant community that recognizes the value of 
diversity and inclusion. We encourage our students and ourselves 
to achieve ever-greater goals. And we prepare our students for 
future prosperity, we ensure that they understand the value in 
creating a sustainable world and serving the wider community and 
become 21st century citizens  

Finally, we will ensure that our school is a safe, happy place, where 
all the students, parents, staff and all stakeholders are enjoying the 
process of learning 
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Word from director 

Welcome to El Alsson International School. We look forward to promoting, fostering, and 
supporting the incredible efforts of our students, staff, and community. We will dedicate our 
efforts towards making our school a positive, safe, engaging experience for all students that 
walk the halls of our building. We also recognize the values of the community and the district, 
striving for continuous improvement for the educational experience of all children. 

The middle school and high school years offer unique challenges and opportunities for 
students. The middle experience is one of transition, maturation, self-discovery, and new 
freedoms, while the high school experience requires increased dedication, innovation, and 
collaboration for students to find success. Our mission is to encourage your children to be 
lifelong learners with a sense of purpose. We will provide a challenging environment to build 
and further the educational foundation so all students will have the opportunity to reach 
their full potential. Partnerships between EAS and families are vital to the success of each 
child. This partnership requires consistent collaboration and communication to maximize 
educational growth. Together, we can accomplish great things. 

Our staff is committed to providing engaging curricular and cross-¬curricular experiences 
that will help students continue to expand the tradition of excellence that EL ALSSON will 
always embody. However, for the excellence we strive for to be attained, it takes the 
dedication of our entire community. It is the responsibility of all of us to help these young 
people reach their true potential as lifelong learners and productive citizens. 

Please familiarize yourselves with this handbook and Code of Conduct and refer to this 
document as questions arise throughout the school year. Rules, guidelines, and procedures 
are necessary for maintaining a safe climate that maximizes student achievement in our 
numerous school activities and programs. Let’s have a great year! 

Sincerely, 

Nemat Elhelaly 

School director 
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School/Parent Partnership 

AIS school has developed its own engagement program to suit the particular needs of our community. 
However, certain basics are expected from our AIS school including: 

• Recognizing the central role of parents in the teaching and learning and process.

• Informing parents of student study programs in advance so they can offer support where
necessary.

• Providing the tools, resources and guidance parents need to support their child’s learning.
• Receiving a minimum amount of face-to-face contact with teachers during the school year.
• The creation of a parents’ association to help the school spread best practices to all parents.
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Home, school Partnership agreement 

The School will… 

• Maintain a high standard of education with a broad and balanced curriculum and endeavor to teach
our curriculum in an inspiring and exciting way to engage the students fully in their learning.

• Provide opportunities for students to develop and extend their learning skills.
• Care for each child’s safety and well-being.
• Deal with any behavior issues so that no student will prevent others from learning.
• Monitor and report students’ progress, attainment, attitude to learning and effort throughout each

academic year.
• Arrange Parent/Teacher Conferences to discuss students’ progress, attainment, attitude to

learning and effort.
• Contact Parents/Guardians if there are any concerns or celebrations regarding attendance/

punctuality/ progress/ home learning/ behavior/ bus conduct, etc..
• Celebrate success and encourage students to celebrate the success of others.
• Provide information to parents about school policies, news and activities through regular

newsletters, meetings and opportunities to become involved in school.

As a Parents, I will… 

• Support my children’s learning outside of school and model a positive attitude towards the school
and their learning environment.

• Refrain from completing homework duties on behalf of my children.
• Ensure to send my children to school appropriately dressed and adhering to the school’s dress

code.
• Ensure to send my children to school with all the equipment, stationery and resources they need.
• Check the Website, google classroom, emails and all communication channels periodically to stay

informed of all news, policies and systems in school.
• Attend all school requested meetings, parent conferences and school events.
• Support school policies and encourage my children to follow class and school rules, particularly

those regarding uniform, home learning, behavior, and transportation.
• Ensure that school fees are paid on time.
• Ensure my children attend school regularly and on time.

As a Student, I shall… 

• Have excellent school attendance and be punctual to school and to lessons.
• model a positive attitude towards school and learning. environment
• Complete my class work, homework and home learning to the best of my ability and on time.
• Catch up on all work if a lesson is missed.
• Follow the school’s uniform, behavior and transport policy.
• Speak to the School’s Counselor if I am worried, unhappy or in trouble for any reason.
• Deliver all school news and letters to my parents.
• Take responsibility for all personal valuables including my personal device.
• Treat others as I would like to be treated and make every effort to be helpful to others.
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School Divisions 

I. Early years foundation stage (EYFS)

( PRE-FOUNDATION, FS1 AND FS2 )

• The early years program for children at AIS is called the Early Years Foundation Stage.

• It is designed to prepare children to begin the Cambridge Primary Curriculum, which begins in
Key Stage 1 (Year One).

• The EYFS seeks to provide quality and consistency, a secure foundation, partnership between
parents and educators and equal opportunities.

• The child’s progress is closely monitored and assessed against appropriate performance
standards. Children are encouraged and given the opportunities to reach their full potential in all
subjects

• There are 3 main characteristics of Effective Learning; Engagement (Playing & Exploring),
Motivation (Active Learning) and Thinking (Creating & Thinking Critically).

• Focused on ‘Growth mindset’ and whole child development, special attention is given to Personal,
Emotional and Social development that children need to interact efficiently in a complex and
changing world.

• Children in the Foundation Stage are introduced to foundations in Reading, Writing, Science,
Literacy and Mathematics which are all supported by a positive and stimulating learning
environment.

• AIS supports children’s learning through interactive smart boards and reading corners in each
classroom, a well-equipped library, a strong Jolly phonics program which has proven to ease the
learning process of teaching English in terms of reading, writing, speaking and phonics etc.

• All children have direct access to sand & water play and roleplay activities directly outside their
classroom. Hands-on learning is the key focus on a daily basis in the EYFS. Children learn best
when they actively participate in the learning process.

• Children will develop social & leadership skills and a love for learning, as well as be able to read
and write, and use simple mathematics at a level appropriate for their academic level or beyond.

• They will also gain a significantly improved understanding of the world through the subject
‘Knowledge and Understanding the world’ and also be introduced to Foreign languages such as
French and German from FS2 and onwards.

• The overall educational experience is enriched with exposure to weekly assemblies as well as
theme-based learning to correlate what they have learnt into all subjects.

• Students will also develop their creative talents in Character building, Art and Music alongside
physical development.
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II. British Division

• We provide CIPP (Cambridge International Primary Program) and Lower Secondary Program.

• By offering this program, we can deliver a varied and balanced educational experience for our
learners enabling them to excel throughout their schooling, work and life.

• Providing a choice of multiple subjects including:  English (as a first language), Mathematics,
Science, ICT, Art and Design, Physical Education, Music, Global Perspective.

• You will find a plethora of opportunities to enhance creativity, expression and wellbeing and a
multitude of ways.

• The curriculum is inclusive and meets students’ diverse needs. The curriculum is planned to make
learning enjoyable and relevant not only for their life now but to equip them with the skills needed
to contribute to life after school.

• The school follows the Cambridge International Primary programme for the core subjects of
English, Science, Mathematics

• The school follows the National Curriculum of UK for the non-core subjects which include
Humanities, Modern Language (French / German), Music, Physical Education, ICT and Art.

• The Foundation Stage follows the statutory revised Early Years Foundation Stage (EYFES
framework which has provided the needs of our younger learners to build their personal, social and
emotional skills alongside their skills of playing and exploring the active learning and critical
thinking.

• Programs of Physical Education, music, art and computing ensure that students are given the
opportunity to develop all rounded skills and an awareness of their multiple intelligence

• Students sit for Cambridge Checkpoint examinations at the end of years 6 and 8 offering  an
internationally benchmarked indication of progress in English, Mathematics and Science

• Students sit for Pre-IGCSE exams at year 9

• In Year 10 sees our students progress to the high school phase where they partake their IGSCE
examinations.

• Those who wish to continue, go on to sit for A AND AS levels, El Alsson is registered with the
British Council and the students are able to sit their senior examinations through Cambridge,
Oxford and Edexcel  and the opportunities which El Alsson offers, enable our diligent students to
earn qualifications that can afford them entry into top international tertiary learning institutions.

• School Stages:

The curriculum is organized in phases according to the Cambridge International Curriculum (CIE)

• Early Years Foundation Stage (EYFS): FS1 and FS2

• Key Stage 1(KS1): Years 1and 2

• Key Stage 2 (KS2): Years 3 to 6

• Key Stage 3 (KS3): Years 7 to 9

• Key Stage 4 (KS4): Years 10 to 12
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III. American Division

• El Alsson International School is accredited by the American international
accreditation  association  of schools and colleges (AIAA)

• A candidate for  COGNIA (Ex. AdvancED) accreditation
• Additionally, with the stamping of accreditation , students receive an American diploma upon

graduation from high school.
• American Schools abroad that offer United States’ curricula  have the opportunity to choose

the most recent and rigorous  standards that are relevant to an international community
within the host country.

• As students’ progress, they will possess the prerequisite knowledge and skills to move from
one grade level to the next. Combining our chosen curriculum with our General Learning
Outcomes, our students will be adequately prepared for a successful future.

• It is our expectation that all students will actively demonstrate the AIS General Learning
Outcomes of:

a- Problem Solving/Thinking Skills

b- Organizational/Research Skills

c- Communication Skills

d- Character/Interpersonal Skills

Why El Alsson American School? 

• We offer students the opportunity to improve, to be challenged and to find a pathway that will
ensure success. Our engaging curriculum and dedicated staff have created a learning environment
where each student will be encouraged to be responsible and confident.

• The American curriculum is deep and flexible enough to produce a skillful graduate able to cope
with most university courses around the world.

• Students and teachers have exceptional ownership of their learning experience. Students working
on projects whether individually or in teams are accountable to their peers and acquire a level of
responsibility similar to what they would experience in a professional work environment.  Also
students take ownership of their own learning through individualized learning plans, goals and
learning portfolios.

• Students are assessed on their ability to answer challenging questions, solve complex problems
that require critical thinking skills, collaboration, communication and creativity to be a skilled
graduate ready to meet the challenges of the 21st century.

• American education inspires students to become lifelong learners to be able to contribute
positively in a changing world.

• El Alsson American School also implements a standard innovative learning environment based on
project-based learning approach (PBL) which engages students into a dynamic and rigorous
curriculum.

• PBL is at the heart of our educational approach. It provides context and structure for integrating
academic, technical and career skills into holistic learning opportunities.

• Moreover, our Learning experiences are based on hands-on, students centered and inquiry based
learning techniques.
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School 

 Policies 
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Attendance Policy 

• It is expected that every student attend school every day.
• El Alsson International school has established attendance and tardiness standards to help

students gain maximum benefit from the education provided.
• Students are expected to arrive at school and to class on time.
• Regular School Hours

a- As part of reinforcing our school’s mission of Egyptian Values, all students are expected to
attend the morning line, salute the flag and chant the national anthem

b- school hours are from     7:30 am to 3:00 pm for all students.
c- Students arriving before 7:30 am will be kept in waiting room
d- No tardy notes will be issued for students arriving late in the morning.
e- School gates will  close promptly at 8:15 am with no exception.
f- Late students arriving after 8:15 am will NOT be permitted to enter the school gate, and will be

asked to go home, unless the school has been notified in advance by email to principals’ offices
in case of emergencies and has been approved.

o 7:45 - 8:00 am Morning Line/ National Anthem
o 8:00 am  Start of the School Day 
o 8:00 - 8:10 am    Attendance Registration Time
o 8:15 am  School Gates Closed - No late students are permitted in school 
o 2:40 pm  End of School day 
o 2:40 - 3:00 pm     pick up for buses

Note : Students leaving  by car  will be picked up from back door of waiting room or school reception 

• Ramadan School Hours

o 7:45 - 8:00 am Morning Line/ National Anthem
o 8:00 am  Start of the School Day 
o 8:10  - 8:30 am Attendance Registration Time
o 8:25 am  School Gates Closed - No late students are permitted in school 
o 2:00 pm  End of School day 
o 2:10 pm  Buses Leave School 
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• Arrival Procedures

• No transportation service will be available in the morning of Day 1 to school.
• Subscribed students will travel home by bus starting the afternoon of Day 1.
• No parents are allowed to drop off their children inside the school buildings or classrooms

(except for Pre-K to Grade 2) on the first day of school ONLY.
• Students in Grades 1 upwards are expected to escort themselves to his/her class.
• Parents are not allowed to pass through the Gates during drop off in the morning.
• When inclement weather occurs students will be sent to classes directly.
• Students are expected to arrive at school and to class on time.
• Students starting grade 7 that  take their subjects in different classrooms ( 2nd language ,

science lab , music , ART , ICT and P.E) are expected to arrive to each class on time. If
they’re late, they’re taken as tardy Which means that if this behavior is repeated,
consequences are as follows:

1- Verbal warning given by teacher to the student
2- Written warning
3- Parent contact (incident report)
• The school day ends at 3:00 pm. Academic staff will not provide supervision beyond 3:15

pm. Beginning at 3:15pm, all supervision will be the responsibility of the security staff.
• Students are not allowed to re-enter the building once they are dismissed.
• Every visitor must check in at the Front Desk.
• No students are allowed to go home on any other bus except their own designated bus

unless an email is sent from parents  one day before
• The email to be used is parentscare@elalsson.edu.eg .The below mandatory information

is required in the email sent for an early dismissal:
o Students Full Name
o Grade Level
o Homeroom
o Student’s Bus No. if applicable
o Provide the reason

• When a parent is contacted by the School’s Clinic to collect their child early due to any emergency
medical reasons that requires the student to leave the school, the following protocol will be
applied:

a- Upon the parents/ guardian’s arrival, the parent is requested to check in at the Front Desk to notify
the clinic of their presence.

b- The parent will then visit the clinic and the Doctor will complete an early dismissal exit slip.
c- The parent will present the exit slip to the gate security personnel upon departure from the school’s

gate.

mailto:parentscare@elalsson.edu.eg
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Absence policy 

A-Excused absence

• A parent must contact school within 24 hours after an absence if prior notification was not
made.

• In many cases the school will require supporting evidence such as a medical note.
• Excused absences include but are not limited to:
• Child illness/injury
• Visa appointments
• Serious medical conditions
• Death of family member
• Medical/dental appointment which cannot be scheduled before or after school (requires

documentation)

B- unexcused absence

• occurs when a student misses school for reasons not accepted
• These include but are not limited to:

o Holiday travel during scheduled school days
o Missing the bus
o Sleeping in
o Staying home
o Non-recorded Illness
o Tardy

• The dates of the school vacations are shared with parents at the beginning of the year and
are also available to view on the school website. We strongly urge parents to plan family
vacations within these dates.

• Please note:
A. Students who participate in school-sponsored events or activities are expected to attend

classes on the day of the event or activity when possible
B. Students who participate in a school trip/event must attend school the day after;
C. Tournament leave: Where the student is competing in team sports, they should fill-in a

pre-arranged absence form in the school attached with an authorized letter from the
Club.

D. Students are expected to submit assignments electronically if absent and take exams the
day they return to school unless previous arrangements were made with the classroom
teacher.

E. In case of high school that absences are recorded on the students’ transcripts and will be
reported to universities

• Communication regarding absences from individual courses will be sent at the following
benchmarks:

o 5 absences - the high school office will notify the parents via email
o 7 absences – Parents will be called in school
o 10 absences – The student will loose attendance points
o 13 absences – the student will loose participation and classwork points
o Over 15 absences - the student can no longer receive credit in the class
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Mobile policy 

• Mobiles are not allowed in school campus
• students who choose to bring Mobile Phones to school MUST have them switched

off and securely stored in the Safety & personal belongings office during school
hours.

• In case some sessions will require use of mobile phones , the teacher will notify the
person in charge and will give it to students and then will be taken back till end of
school day

• In Emergencies, parents can contact their children through the school office.

• PreK, FS1 & 2, Yr 1, 2 & 3    :
Front Office: 01061385444

• Yr4-Yr8 ( British )
• G4-G12 (American):

Front Office: 01061423444

• If mobile is found with any student without permission , the mobile will be taken
and given to the school principal and won’t be given  back till the end of the
quarter/term
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Uniform Policy 

• Uniform Must be clean and tidy of proper size to the student
• Crocs ,shoes with studs and open toes shoes are not allowed in school campus
• Make up , nail polish ,improper hair cuts and hair dye are not allowed in school campus
• The school nurse will pass by students to check their nails , hair and overall body hygiene for

cleanliness
• Jewelry, accessories , hanging ear rings and smart watches aren’t allow in school campus and in

case these items were found they  will be confiscated by the school and handed to the Discipline
Office. Parents are requested to claim their child’s belongings from the principals’ offices.

• Non-school outfits in any form (jackets, trousers, shirts etc..) are not permitted.
• All Students are expected to wear the regular school uniform on class photo announced days. No

P.E uniform on class photo days.
• All Students are expected to wear P.E uniform on Field trips
• Field trip requiring alternative attire will be communicated in email or written school paper
• On non-uniform announced days , clothing worn to school should be in keeping with the

academic environment of the school and adhering to conservative values, modesty, cleanliness,
and respect for our country

• If a student came out of uniform, he/she won't be allowed to get into the school bus or enter
from the school gate and will be considered as an absence day

• Senior students will have their own senior uniform and they are allowed only to wear it or the
regular school uniform any other outfit is not allowed in school campus

• School uniform is:
o Burgundy and grey polo shirt
o Burgundy and grey polo long sleeve shirt
o Burgundy and grey hoodie
o Grey sweat pants for summer
o Grey sweat pants for winter

• P.E uniform is:
o Short sleeve grey and burgundy t-shirt
o Long sleeve grey and burgundy t-shirt
o Grey and burgundy Training suit
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Behavioral Expectations 

• We believe that Each child is expected to behave appropriately in all school settings and
activities and accept responsibility for his/her actions and the consequences of those
actions.

• Parents and staff share the responsibility for maintaining and supporting the school’s
behavioral objectives and working together to correct problems that may arise.

I. Classroom
• Speak with permission
• Proper voice level and language
• Show positive attitude
• Participate in class
• Follow directions
• Don’t distract other colleagues
• Be on time
• Bring all your tools and finish all your assignments
• Ask for help when appropriate
• Keep your area organized
• Use time effectively

II. Hallway
• Use kind and appropriate language
• Greet others with a smile or hello
• Stay in your personal space
• Move with a purpose to  specified destination
• Carry a hall pass , bathroom pass or clinic pass
• Keep hallways clean
• Use locker/backpack appropriately
• Use the stairs appropriately
• don’t run

III. Washrooms
Respect others’ privacy
Wait your turn
Carry a washroom pass
Keep school supplies out of the bathroom
Flush
Clean up toilet paper
Return to class quickly
Don’t throw toilette papers in the toilette
Wash hands
Keep water in sink
Report problems to an adult
Be nice to the nanny
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IV. Cafeteria
• Use kind and appropriate language
• Use good manners
• Don’t speak in loud voice
• Wait your turn patiently
• Eat your own food
• Clean up after yourself
• Treat food and utensils appropriately
• If you have any complain from the food inform your teacher rather than speaking with your

colleagues as they might like the food
V. Playground

• Use kind, encouraging, and appropriate language
• Include everyone and follow game rules
• Take turns and share
• Line-up quickly and quietly when whistle blows
• Collect personal belongings before going inside
• Enter the building quietly when the signal is given
• Tell an adult if you    see an unsafe choice

VI. Bus
• Greet bus matron and driver
• Use kind and appropriate language
• Respect others’ personal space and property
• speak politely with bus driver
• be on time
• Obey bus rules
• exiting the bus, go  to your destination
• Stay seated (No Standing!)
• Get on/off the bus carefully

VII. Assembly / morning line
• Listen to & obey adults
• Sing the national anthem with a clear voice
• Be serious
• Follow directions carefully
• Keep personal distance
• Don’t speak with others
• Do the morning exercises
• Stay in your designated spot
• Keep hands & feet to self
• Put your bags down
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Discipline policy 

o Discipline is the process of teaching constructive and reflective procedures to guide students in
making healthy choices, taking responsibility and practicing self-management, to provide
responsible , civilized and self dependent citizens to our community

o The discipline process must be educational. We understand students of all ages test the limits of
their environments, and our goal is to help them learn from mistakes.

o When handling discipline, we work to balance what is best for the individual with what is best
for the community.

o As an institution focused on leadership skills and character building, we address minor and
serious violations on a case-by-case basis. In accordance with the Ministry of Education (MOE),
the school may take actions and/or develop mechanisms to address behavioral concerns.. as
written warnings , remedial activities or  community service activities .

Behavioral action Procedures taken 
• Failure to complete assigned work.
• Academic Misconduct
• Disruptive Behavior
• Inappropriate Dress
• Harming School Environment
• Inappropriate Personal Property –
• Refusal to Work or Follow Directions
• Tardiness (between classes)
• Inappropriate behavior while using school

transportation

Verbal Warning 
Written Warning 
Parent Contact 
Incident report will be sent to parents 

• Physical Aggression
• Fighting
• Behaving offensively towards staff
• Endangerment
• Breaking and Entering
• Disorderly Conduct
• Verbal Aggression
• Inappropriate items in school
• Infringement/Violation of national sovereignty
• Self-harm such as cigarettes, alcohol etc.
• Theft, Possession or transfer of others’

• Monitor observed behavior
• Guidance by teacher and/or discipline

team
• Teacher/parent contact
• Referral to the social

counselor/discipline team
• Daily/weekly progress reports
• Case Study
• Confiscation of inappropriate item(s)
• Reflection Activity
• Recess and/or after school detention
• Denial of participation in school

activities
• Possession or use of drugs/Illegal

Substances
• Possession of weapons, or the use of an

object as a weapon
• Any acts of extreme violence
• Assault on Teachers/Staff
• Harassment to any class colleague  / staff

member

• Parents will be notified
immediately by  the school
principal and/or the discipline
department and the student will
receive the appropriate
consequences as quickly as
possible as

• Short- or long-term suspension
out of school

• MOE Protection Committee
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Members of the School Discipline Committee 

• Head of Committee: Director of division
• Member: class teacher / homeroom teacher
• Member: Academic advisor
• Member: School/Social Counselor/s
• Member: Parent Relations Executive

The School’s Discipline Committee shall be responsible for: 

• Meeting bi-weekly (or more frequently as needed) and reviewing school-wide collective
disciplinary infractions.

• Preparing reports to present to the principals on trends and special cases.
• Making recommendations as appropriate to address behavioral related concerns.
• Trimester summary on school-wide behavior trends.
• Providing support for individual student behavior plans as needed.
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Academic Integrity and Honesty 

• ElAlsson International School makes  every effort to ensure that academic honesty and integrity
will be maintained.

• The following kinds of academic dishonesty and their definitions are not intended to be
exhaustive but rather they are examples of inappropriate academic behavior:

a- Plagiarism includes taking words, data, ideas, and others’ statements, without proper
acknowledgment, and presenting them as one’s own.

b- Cheating includes the use of improper means to gain credit or advantage. Forms of cheating
include

1. improper possession of unauthorized aids in an academic exercise or examination
2. fabrication or falsification of data
3. the submission of the same work for credit in more than one course without permission
4. looking at another student’s work during an examination
5. copying another student’s work for an assignment.

c- Facilitating Academic Dishonesty is assisting or attempting to assist another student in an act
of academic dishonesty. This can include permitting another student to look at one’s own
work during an exam or in an assignment where collaboration is not allowed, providing
information or material to another student for the purpose of academic gain, or if a parent
completes assignments or homework on behalf of the child.

• Penalties
When a student engages in academic dishonesty, including cheating, plagiarism, or collusion
consequences may include:

• Removal from the session in case of online sessions
• Re exam or redoing the work during in school suspension
• Parent Contact
• Loosing points in GPA

• All cases of suspected academic dishonesty   will be reported to the principal. Additionally,
cases      of confirmed academic dishonesty should be reported to the parent or guardian of
the offending student. A record of confirmed academic dishonesty shall remain in the
student’s file.
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COMMUNICATION WITH PARENTS 

• We, at Elalsson International school, strive to establish partnerships with our parents to
support student learning. And building a sense of community between home and school.

• We take accountability to our families very seriously.

• Communication channels and emails
o Elalsson international school is using G-Suite application  , and our communication channel is

Google classroom
o Learners and teachers have emails on google classroom to facilitate the communication
o The school also provides 2 emails for communication directly
o parentscare@elalsson.edu.eg

which is responsible for receiving all your inquires , complaints ,absence , dismissal  and 
arrival …etc. requests for both American and British divisions 

o A.academic.guidance@elalsson.edu.eg
which is created for high and middle school American division students regarding all their 
academic inquiries as the GPA , university guidance  …etc. 

o AIS  recognizes that a student’s education will be enhanced by the wholehearted support of
parents and appropriate accessibility to its staffing.

• Parent/Teacher Conference (PTC)
o student achievement data is shared with parents and specific growth plans for students are

shared. As MAP test results
o Additional conferences may be scheduled with individual teachers at any non-teaching period

if the issue is particular to one subject (ex: understanding a specific assignment, a teacher’s
grading system, etc.).

• Newsletters

o Each grade level has a weekly plan/ academic newsletter that goes out.
o It shows the work plan, homework and any news such as upcoming field trips or events

• Parent Orientation
o A Parent Orientation is a yearly organized event before the school starts where an overview

of responsibilities and expectations are provided to parents.
o Parents and students are expected to attend the orientation in an opportunity to become

familiar with the school environment

mailto:parentscare@elalsson.edu.eg
mailto:A.academic.guidance@elalsson.edu.eg
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Student activities 

• Throughout the school year teachers ,students ,staff, parents and other community volunteers
will provide a variety of co-curricular activities for students.

• These activities may include music , P.E ,Drama and Art exhibitions as well as many clubs
• Co curricular activities may include science fairs, international days, career days , rising causes

and supporting causes and diseases
• By allowing and encouraging students to participate in activities outside of the classroom, a wide

route is being paved to develop new interests, deepen their social, cognitive and intellectual
growth.

• Key benefits for students:
o Expanding and diversifying interests
o Learning time management and prioritizing
o Learning about long-term commitments
o Building self-esteem
o Building friendships and teamwork skills
o Enhancing the creativity aspect within learning through fun.

• Field trips:
o Field trips are a key component; to broaden and make education more relevant.
o Learning in multiple ways can appeal to varied learning styles, helping student to succeed

whether they are visual, auditory or kinetic learners.
o Educational trips are for free while fun trips allow certain extra fees
o Seniors will go for a senior trip during the winter break time supervised by high school

teachers and it is not obligatory as much as it is a good memory before leaving school

• Community Service
o Community Service will be required from all high school students, as well as parents and staff.
o We will offer our students the opportunity to become involved in community service projects,

helping people who are less fortunate than themselves, participate as organizers in different
school events .

. 
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Technology and Online platforms 

• Online platform
o At ElAlsson International school we use G suite and specifically google classroom as our online

platform
o Each class is having a channel for each subject with all the covered material, assignments , news

letters and grades
o We use google meet as our online program regarding online session which proved to be very

convenient and effective with both teachers and students
• Online Resources

We are using  different resources for assignments , fun activities , quizzes , games and
simulations as :

1- Quizziz
2- Kahoot
3- IXL
4- Gizmos
5- Twinkl
6- Egyptian Knowledge Bank

Assessment Tools 
• Assessment At AIS assessments play an important part in helping parents, teachers and the school

recognize children’s progress, understand their needs, and to plan activities to support.
• Ongoing assessment (also known as formative assessment) is an integral part of the learning and

development process at AIS. It involves educators observing children to understand their level of
achievement, interests and learning styles, and to then shape learning experiences for each child
reflecting those observations. I

• n their interactions with children, educators respond to their own day-to-day observations about
children’s progress and observations that parents share.

• Throughout the year, the children’s progress and development is assessed through a variety of
techniques: observation, questioning, discussion and verbal assessments.

• Assessing knowledge and skills, and monitoring each students’ progress which enables teachers to
address issues early and adapt their teaching to students’ needs.

• Their progress is reported to parents in written form at the end of each term and parents are invited to
parent/teacher days at the end of each term or for individual appointments if needed.

• ElAlsson international school will administer the following assessments to inform instruction
and differentiation purposes for teachers and students in the classroom.

o Measures of Academic Progress (MAP)
o IXL
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Home work and Grading policy 

• Homework Task or Enrichment Tasks are viewed as tools that teachers can use to provide
ongoing feedback that help improve the learning and teaching process.

• Homework is posted on google classroom with deadlines as well as weekly newsletter
• Homework is graded based on

a- Punctuality
b- Neatness
c- Genuine ideas and answers
d- Understanding of questions

• For differentiation, revision and practice purposes, ENRICHMENT TASKS will be given at the
teacher's discretion to individual students.

• Grading system
A- American Division

o The academic year consists of 2 semesters. Each semester is divided into 2 quarters for a sum
of 4 quarters per year.

o student grading will be accessible online only as per the below system:

Quarterly Report Cards
Over the course of each quarter report cards will be accessible online for all students on 
google classroom and will be delivered to parents during PTC 

Progress Reports  

only students facing academic difficulties will be issued a progress reports mid quarter. 
Final Report Cards  

Received by the end of school year after  all outstanding debts are cleared and library 
books returned.  

B- British Division

o The academic year consists of 3 Terms
o student grading will be accessible online only as per the below system:

Term  Report Cards
Over the course of each Term report cards will be accessible online for all students on 
google classroom and will be delivered to parents during PTC 

From FS1 up to year 3 it is a progression and objective based report card 
Final Report Cards  

       Received by the end of school year after   all outstanding debts are cleared and library books 
returned.  
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FEEDBACK AND CONCERNS POLICY 

• Many worries or concerns can be managed without the need for formal procedures, providing
that the concern is taken seriously and addressed at an early stage.

• In many cases,  the homeroom teacher will receive the first approach and the issue will be
resolved immediately.

• However, formal procedures will need to be invoked when initial attempts to resolve the issue
remain unsuccessful and the person raising the concern remains dissatisfied and wishes to take
the matter further.

• General Feedback Procedure
o It’s important for us to understand what our parents and visitors perceive as our

strengths and likewise what recommendations for improvement to our service they
would like to see take place.

o This can be achieved in the following ways:
 Email or verbal conversation with our Parent Relations Executive. 

parentscare@elalsson.edu.eg 

 Email to the relevant class or departmental representative in American division . 

a.academic.guidance@elalsson.edu.eg

• Academic Concern Procedure
• As an educational establishment, there are different categories of service which may warrant

concerns. For example, where feedback has failed to improve the service or expectation.
• Concerns can be received formally in writing/email addressed to the relevant person. If a parent/

guardian wishes to meet any team member based on the below stage level of escalation, then an
email should be communicated to that person to schedule an appointment to discuss the
concern.

• All concerns will be dealt with within a reasonable timeframe depending on the complexity of
the concern.

• COMMUNICATION PROCESS
a- Student Learning and Teaching Concern:

• Stage 1 - Initial concern directed to the Teacher to be resolved and feedback provided.
• Stage 2 - Forwarded to Head of Department (HOD) where applicable.
• Stage 3 - Forwarded to the Principal for investigation and feedback.

b- Student Behavior, Repetitive Misbehavior, Emotional Wellbeing or Support on Campus:
• Stage 1 - Initial concern directed to the Teacher to be resolved and feedback provided.
• Stage 2 - Forwarded to student advocate member Discipline Officer and School Counselor for

investigation.
• Stage 3 - Forwarded to respective Principal for investigation and feedback.
• Stage 4 - Forwarded to the school Director for final resolution.

mailto:parentscare@elalsson.edu.eg
mailto:a.academic.guidance@elalsson.edu.eg
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